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Would You Rather?

Drink your morning 
coffee hot or cold…

Hot 

Cold

Be the teacher or 
the student…

Teacher 

Student

Be sitting in here or 
on the beach…

Here 

Beach



Overview
Non-College Degree (NCD) Programs typically includes training in the trades 
industry, such as cosmetology, plumbing, electrical and automotive/truck repair. 
Throughout this course you will learn more about your responsibilities when it 
comes to certifying enrollments at your NCD facility.



Learning Objectives
Discuss an overview of the Veterans Affairs 
(VA) Education Benefit processes

01

Describe the methods for measuring 
courses at an NCD facility

02

Explain the certification requirements for 
enrollments at an NCD facility

03

Identify policies that must be followed 
when certifying benefits at an NCD facility

04



Education Benefit 
Process



❑ Application for Benefits

❑ Enrollment Certification

❑ VA Payments

VA Education Benefit 
Process



Application for Benefits

VA Processing 
systems 

review the 
application

02

VA approves or 
denies the 
application

03

VA notifies 
student via 

Certificate of 
Eligibility or 

Denial of 
Benefits Letter

04

Student submits 
an application 

for VA Education 
Benefits

01



Enrollment Certification

Submit an enrollment
certification via 

Enrollment Manager

Tuition and fees 
must be reported 
for all Chapter 33 
terms and non-33 
terms only when 

applicable

Report begin date, 
end date, and 

number of clock 
hours scheduled to 
attend each week



VA Payments

Monthly Benefit Payments 
paid to student 

CHAPTER 30, 35, 1606 CHAPTER 33

Books and Supplies Stipend 
paid to student

Monthly Housing Allowance 
paid to student

Tuition and fee payments paid 
to school



Measurement 
of Courses



❑ Definitions of Hour Type

❑ Clock Hours

❑ Credit Hours

❑ Rate of Pursuit (RoP)

❑ Training Time

NCD Course Measurement



Definitions

Clock hours: 
Actual hours per week 
a student spends 
attending class or 
other instructional 
activities that count 
toward completing a 
program of study. 

Credit hours: 
The number of credits 
a student receives for 
enrolling in, and 
successfully 
completing a given 
course. 



Clock Hours 1

Beginning date, 
ending date, and 
number of clock 

hours a student is 
scheduled to attend 
each week must be 

reported

SCOs must certify the 
actual number of 

clock hours per week 
the student is 

scheduled to attend

Online Clock hours 
at NCD facilities 

are not approved 
by VA



Clock Hours 2

Classroom Theory Rules



Rate of Pursuit (RoP)



Training Time 

• 18 hours or more = full-time

• 13-17 hours = ¾ time

• 9-12 hours = ½ time

• 5-8 hours = < ½ time

• 1-4 hours = ¼ time or less 

Classroom 
Theory Predominates

• 22 hours or more = full-time

• 16-21 hours = ¾ time

• 11-15 hours = ½ time

• 6-10 hours = < ½ time

• 1-5 hours = ¼ time or less

Shop/Practice 
Predominates

OR



Knowledge Check #1

SCOs must certify the actual number of clock hours per 
week the student is scheduled to attend.

TRUE

FALSE



Knowledge Check #1

SCOs must certify the actual number of clock hours per 
week the student is scheduled to attend.

TRUE



Certification



❑ VA Form 22-8794

❑ Timeliness

❑ Contracted Courses

❑ Tuition and Fees 

❑Mandatory Fees

❑ Public Law 116-315, Section 1010

NCD Certification 
Requirements



VA Form 22-8794

➢ Each school will designate at least one VA 
School Certifying Official (SCO) to carry out 
reporting requirements.

➢ It is important that a new VA Form 22-8794 
be submitted anytime an SCO is added or 
removed.

*Contact your VA Representative to obtain 
VA-Form 22-8794



Timeliness

Chapters 30, 35, and 1606 Chapter 33

Can be submitted 120 days 
before the term begins 

Must be submitted no later 
than 30 days after the start of 
the term or enrollment period

01

02

01

02

Submit certifications as early as 
possible 

Must be submitted no later than 
30 days after the start of the 
term or enrollment period



Contracted Courses

Example of a Contracted Course:

CDL program where the school does 
not own the trucking company, 

instructors, or equipment

Must be

specifically approved

by the SAA



Tuition and Fees

Tuition and Fees
Tuition is the actual established charges for tuition 
the student is required to pay. Fees are mandatory 
charges applied by the school for pursuit of an 
approved program of education. 

Chapter 33
SCOs must certify the Tuition and Fees charged to a 
student after deducting any  tuition-only specific 
waivers, scholarships, aid, and assistance.

Chapters 30 and 35
Tuition and Fees must be reported for enrollment 
periods when training time is less than ½ time, when 
the student is on active duty, and when accelerated 
payment is requested. 

*Chapter 1606 reporting of tuition and fees are not necessary



Mandatory Fees

Mandatory means the 
charge is assessed to all 
students without 
exception. If there is 
an exception, the charge is 
not considered mandatory 
and is not reimbursable for 
any GI Bill beneficiary.



Public Law 116-315, Section 1010 1

Effective

August 1, 2021

Public Law 

(PL) 116-315, 
Section 1010

Requires 
that  schools 
submit an initial 
enrollment 
certification for 
each Chapter 33 
student and a 
subsequent 
enrollment 
certification after 
the school’s drop-
add period.



Knowledge Check #2

Chapter 33 Enrollment Certifications must be submitted no 
later than 30 days after the start of the term or enrollment 

period. 

TRUE

FALSE



Knowledge Check #2

Chapter 33 Enrollment Certifications must be submitted no 
later than 30 days after the start of the term or enrollment 

period. 

TRUE



Policies



❑ Standards of Progress (SoP) 

❑ Attendance Standards

❑ Section 1018 of Public Law 116-315

❑ Prior Credit

❑ Length of Courses

❑ Refund Policy

❑ VA as “Last Payer”

❑ Reporting Fees

VA Guidelines and 
Certification Policies



Standards of Progress (SoP)

To be eligible for VA benefits, schools are required 
by law to maintain and enforce standards of progress and conduct. 

1 2 3 4 5 6 7

A school’s policy and regulations must define:

The 
school’s    
grading 
system

The 
minimum 

satisfactory 
grade level

Conditions 
for 

interruption 
of training

Description  
of any 

probationary 
period

Conditions 
for             

re-entrance 
or 

readmission 

Conditions  
for dismissal 
due to unsat 

conduct

The  
school’s 

attendance 
policy



Attendance Standards

➢ Only nonaccredited schools are required by 
federal law to have attendance standards.

➢ These standards must be stated plainly in the 
school's catalog or bulletin.

➢ Facilities with attendance standards as part of 
their Standards of Progress must enforce 
those standards for GI Bill beneficiaries.

➢ If a program is measured in clock hours, 
benefits are paid based on scheduled clock 
hours of attendance per week. 



Section 1018 of Public Law 116-315

Section 1018 codifies in statute:

Schools must provide a covered individual with a personalized shopping sheet, maintain 
certain policies, provide graduation information, seek appropriate accreditation approval, and 

designate a point of contact.

The State Approving Agency will take action when a school violates specific provisions of the 
Law.



Schools are 
required to:

Prior Credit
1. Evaluate prior 

credit 

2. Grant credit as 
appropriate

3. Notify the student 
of the evaluation

4. Shorten the 
program certified 

accordingly



Length of Courses

Schools cannot 
certify a program 

for more hours 
than the SAA has 

approved

Improper program 
length 

certification can 
result in denial of 

payment 



Refund Policy

Nonaccredited facilities 
refund policies must 

meet the minimum pro 
rata requirements of 38 

CFR 21.4255



VA as “Last Payer”

Before 
assessing 
charges to 
VA, your 

facility must 
apply tuition 
only specific: 

Waivers Scholarships Aid



Reporting Fees

Reporting fees paid to a school for 100 or 
more eligible students, cannot be used for, 
or merged with, the school’s general fund.



Knowledge Check #3

Schools can certify a program for more hours than the SAA 
has approved.

TRUE

FALSE



Knowledge Check #3

Schools can certify a program for more hours than the SAA 
has approved.

FALSE



Summary
Discuss an overview of Veterans Affairs (VA) 
Education Benefit processes

Describe the methods for measuring courses at 
an NCD facility

Explain the certification requirements for 
enrollments at an NCD facility

Identify policies that must be followed when 
certifying benefits at an NCD facility



School 

Certifying 

Official 

Handbook

GI Bill® 

Website –

School 

Resources 

Page

VA 

Education 

And 

Training 

Benefits Enrollment 

Manager 

User Guide

Handouts 

and 

Forms 

CERTIFYING OFFICIAL RESOURCE LINKS

Find 

Your 
ELR

State 

Approving
Agencies

https://www.knowva.ebenefits.va.gov/system/templates/selfservice/va_ssnew/help/customer/locale/en-US/portal/554400000001018/content/554400000149088/School-Certifying-Official-Handbook-On-line
https://www.knowva.ebenefits.va.gov/system/templates/selfservice/va_ssnew/help/customer/locale/en-US/portal/554400000001018/content/554400000149088/School-Certifying-Official-Handbook-On-line
https://www.knowva.ebenefits.va.gov/system/templates/selfservice/va_ssnew/help/customer/locale/en-US/portal/554400000001018/content/554400000149088/School-Certifying-Official-Handbook-On-line
https://www.knowva.ebenefits.va.gov/system/templates/selfservice/va_ssnew/help/customer/locale/en-US/portal/554400000001018/content/554400000149088/School-Certifying-Official-Handbook-On-line
https://www.va.gov/school-administrators/
https://www.va.gov/school-administrators/
https://www.va.gov/school-administrators/
https://www.va.gov/school-administrators/
https://www.va.gov/school-administrators/
https://www.va.gov/education/
https://www.va.gov/education/
https://www.va.gov/education/
https://www.va.gov/education/
https://www.va.gov/education/
https://benefits.va.gov/gibill/docs/guides/enrollment-manager-sco-user-guide.pdf
https://benefits.va.gov/gibill/docs/guides/enrollment-manager-sco-user-guide.pdf
https://benefits.va.gov/gibill/docs/guides/enrollment-manager-sco-user-guide.pdf
https://www.benefits.va.gov/gibill/handouts_forms.asp
https://www.benefits.va.gov/gibill/handouts_forms.asp
https://www.benefits.va.gov/gibill/handouts_forms.asp
https://www.benefits.va.gov/gibill/resources/education_resources/school_certifying_officials/elr.asp
https://nasaa-vetseducation.com/nasaa-contacts/
https://nasaa-vetseducation.com/nasaa-contacts/
https://nasaa-vetseducation.com/nasaa-contacts/


Thank You!
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