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DISCLAIMER

The information you are about to receive may be the 
Florida SAA’s interpretation of recent laws where final
interpretation of the law by VA, is pending. Sharing this 
SAA interpretation is to assist you as you work on your 
22-23 catalogs & approval document submissions.

VA’s interpretation of the law will be the official 
interpretation of the law.

Please be sure to attend VA’s SCO Office Hour Webinars 
for the most current information.
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Recommendations to School Officials Working on       
22-23 Catalogs While Awaiting VA Guidance Pertaining 
to Isakson & Roe (I & R), Section 1018:

Incorporate all I & R Requirements into your 22-23 
Catalog, Except for the Requirements in Section 1018

Adopt Use of U.S. Department Of Education’s College 
Financing Plan Form, No Later Than August 1, 2022

Review Catalog Requirements and Practices Required 
within I & R, Section 1018 and Prepare to Satisfy Section 
1018 Action/Procedural Requirements by August 1, 2022, 
AND Prepare, as Addendums, Section 1018 
Requirements for Published Catalog Items

OR

Request a Section 1018 Waiver from VA
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Section 1018 Waiver Request
P  aiver must be submitted prior to the first day of the institution’s academic year for which the waiver is sought.  

VVA may permit requests to waive some requirements in Section  1018

The waiver must be submitted prior to the first day of the institution’s 
academic year for which the waiver is sought.  

VA may waive the requirements for a ONE-academic year period, beginning 
in August of every year, and the institution may not receive a waiver for 
more than 2 consecutive years

Waivers may be available June 15, 2022
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Public Law 117-76, The Remote Act
Effective December 21, 2021

Additional VA Guidance is Anticipated

Extension of COVID-19 Provisions until 6/1/2022

Placed Isakson & Roe, Section 1018 on Hold until 
8/1/2022 (all of 38 USC § 3679(f))

Established use of College Financing Plan form to 
possibly exempt certain schools from Section 1018,
or 38 USC § 3679(f)



Due to the passage of The Remote Act, The College Financing Plan 
form, developed by the Secretary of Education, will satisfy the 
requirements of the Personalized Form required by Isakson & Roe, 
Section 1018 (38 USC § 3679(f)) and, based on PL 117-76, The 
Remote Act, may exempt a school from all of 38 USC § 3679(f). 

Complete and maintain in EVERY veteran beneficiary file
https://www2.ed.gov/policy/highered/guid/aid-offer/index.html
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College Financing Plan
Template

http://www2.ed.gov/policy/highered/guid/aid-offer/index.html
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Public Law 117-68 
The Colonel John M. McHugh Tuition Fairness 
for Survivors Act of 2021

Effective August 1, 2022

Chapter 35 recipients to receive the in-state 
tuition and fee rate at all public schools (amends 
38 USC § 3679(c); also see F.S. 1009.26(13))

All schools must have a policy that the 
educational institution will not impose financial 
or access penalties for up to 90 days for Chapter 
31, 33, or 35 recipients (amends 38 USC §
3679(e)) 
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MAINTAINING SAA APPROVAL



 SAA frequently sends courtesy catalog reapproval 
reminder letters/emails (to primary SCO or other 
school official); however, timing is based upon 
“through” or “expiration” date assigned to last 
(current) catalog approved
 Through/expiration date based upon academic calendar 

and/or other dates within catalog
 If another catalog or addendum is published prior to the 

through/expiration date, school must submit within 30 days 
of publication – each publication

10

Application for Reapproval & Submission Processes
Courtesy Reminders

Approval is hereby granted for the following:

2022-2023 CATALOG and STUDENT HANDBOOK, through July 31, 2022, or until such time 
another catalog or addendum is published, whichever is sooner, for the following programs only:

Please note that any new publication(s), whether catalog, student handbook or addendum, must be 
submitted to the SAA, certified true and correct in content and policy, within 30 days of publication



 Submit catalog and any addenda to the State Approving Agency 
(SAA) within 30 days of publication, along with:
 Application for Approval/Reapproval Form
 Catalog(s) and Addenda
 Active links within a document could lead to a file or page that no longer 

exists
 Program Spreadsheet (Excel format)
 All supporting documents and documentation
 All documents (with exception of the Excel Program Spreadsheet) must be 

submitted in PDF format

NOTE: Forms and Approval/Reapproval application packets may be 
requested by emailing SAAOutreach@fdva.state.fl.us

Best Practice: Be mindful of your catalog expiration date and prepare 
for submission months in advance

11

Submission of Catalogs & Addenda
How to Submit

mailto:SAAOutreach@fdva.state.fl.us
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Application for Reapproval
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Submission of Application for Reapproval
Accredited or Nonaccredited Form
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Submission of Application for Reapproval
Certifications
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Catalog and Addenda



 Catalogs and addenda must be submitted to the SAA
 Part of initial approval criteria as well as maintenance of 

approval for the training of veterans and other eligible 
persons
 Information contained in catalogs, bulletins, student 

handbooks, program handbooks, supplements, and addenda 
must be certified as true and correct in content and policy
as required by 38 CFR §§ 21.4253 and 21.4254
 The following statement must accompany and reference any of 

the above mentioned items:  “I hereby certify all information 
contained in the [specify catalog and/or other items] is true 
and correct in content and policy”; dated and signed by official 
signatory of the school.
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Application for Reapproval & Submission  Documents
Maintaining Approval

https://www.law.cornell.edu/cfr/text/38/21.4253
https://www.law.cornell.edu/cfr/text/38/21.4254


QUESTION

What happens if you cannot supply a 
new catalog?
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Submission of Catalogs & Addenda
Extension Requests

https://www.google.com/imgres?imgurl=https%3A%2F%2Filivetowrite1914.files.wordpress.com%2F2015%2F06%2Fworkbalance.jpg&imgrefurl=https%3A%2F%2Fmybipolarmind.com%2F2015%2F06%2F15%2Fwork-vs-life-balancing-tips%2F&tbnid=aGfqJlMzeLWoxM&vet=10CBgQxiAoB2oXChMIwImin-DM8AIVAAAAAB0AAAAAEB4..i&docid=3Rv8U1Le-cGLVM&w=490&h=484&itg=1&q=free%20clip%20art%20business&ved=0CBgQxiAoB2oXChMIwImin-DM8AIVAAAAAB0AAAAAEB4


ANSWER
 The VA/SAA contract requires the SAA to review catalogs for 

reapproval within 4 months of catalog expiration date
 SAA may consider granting an extension of your current catalog 

for 1 to 3 months, only
 Depends on reason
 Anticipate SAA actions of suspension or withdrawal thereafter

 Request for an extension must be in writing
 Use SAA template

 Ensure you enclose all academic calendars and current tuition/fees
 If the academic calendars are different for semester, clock hour or 

individual programs, you will need to submit all academic calendars
When requesting an extension, remember the extension is for the 

currently approved catalog, not the catalog that is not yet 
available
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Submission of Catalogs & Addenda
Extension Requests



Best Practice: Be mindful of your catalog 
expiration date and prepare for submission 
months in advance
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Submission of Catalogs & Addenda
Extension Requests



 The SAA must receive all published catalogs
Example of what occurs when not received…
 School’s last SAA-approved catalog was Volume 24:

 School receives a reminder email/letter the end of November and 
submits a certified true and correct Volume 27.
What would happen?
 The SAA would not be able to process Volume 27 until we receive 

Volumes 25 and 26 first
 Delay in processing
 Possible denial letter or suspension letter
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Submission of Catalogs & Addenda
Fill ing in the Gaps



Addendum Items
 Must be tied to a specific catalog
 Cannot approve addendum items for a catalog that has not 

yet been submitted and approved
 Not all items within the school’s addendum are required to 

be approved by the SAA
 Addenda must be certified true and correct as to content 

and policy just the same as a catalog 
 Examples of items referenced in a catalog, but that may 

need to be submitted separately:
 Student Handbook
 Academic Calendar  
 New Institution Policies 21

Submission of Catalogs & Addenda
Addendum Items
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The Program Spreadsheet
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Program Spreadsheet–Revised June 2021
Tab #1 - Instructions and Examples
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Program Spreadsheet-Revised June 2021
Tab #2–Input Following WEAMS Report Program Order



SAAOutreach@fdva.state.fl.us
25

Program Spreadsheet-Revised June 2021
Tab #1- Submission Information Instructions 

mailto:SAAOutreach@fdva.state.fl.us


Save and retain your Program Spreadsheet (Revised by 
SAA June 2021), for use with future submissions to SAA

 Save time by editing the saved document for future submissions 
to the SAA, instead of having to re-type all  previously submitted 
programs – Please do not submit an earlier version

 Use your saved spreadsheet to verify all  information submitted 
to the SAA is entered correctly on your catalog reapproval letter 
and on your WEAMS report

 If  you save and edit your spreadsheet from the previous year, be 
sure to review all programs carefully to ensure all  changes are 
noted to include the page number where the program may be 
found in the new catalog

26

Program Spreadsheet Guidance
Retention
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Supporting Documents



Application for Reapproval & Documents
38 USC §§ 3675 and 3676

Appl icat ion/Catalog Submiss ion Form Catalog
Program Spreadsheet Handbook
Bus iness  L icense to  Operate  in  State Bulletin
Proof of Accreditation Status & Updates Addendums
Financial Statements Policies
Certificate of Liability Insurance Description of Physical Space
Personalized Financial Form/College Financing Plan Academic Calendar
CIE Annual License & CIE Documents Detailed Tuition & All Fees
Copy of Lease or Rental Document Branch Campuses
Description/List of Equipment Advertising Since Last Approval
Statements of Adequate Space & Equipment Program Outline
Statements of Qualifications of Faculty, Administrators    2-Year Period of Operation
Title IV Participation Agreement Prior Credit Evaluation Form
Third Party Contracts Practical Training
VA Form 22-1919 Enrollment Agreement
VA Form 22-8794 Administrators of Good Reputation

All submissions must include the ‘True and Correct ’ statement 28

Application for Reapproval & Submission  Documents
Documents You May Be Requested To Submit

https://www.law.cornell.edu/uscode/text/38/3675
https://www.law.cornell.edu/uscode/text/38/3676


The proof of and statements of: 
Adequate Space, Adequate Equipment & Qualifications of 
Faculty and Administrators
Required, as detailed in 38 USC §§ 3675 AND 3676

“ The courses, curriculum and instruction are consistent in 
quality, content and length…”

“ There is in the institution adequate space, equipment, 
instructional material, and instructor personnel to provide 
training of good quality.”

“Educational and experience qualifications of directors, 
administrators, and instructors are adequate.”
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Application for Reapproval & Submission  Documents
Documents You Will Be Requested To Submit

https://www.law.cornell.edu/uscode/text/38/3675
https://www.law.cornell.edu/uscode/text/38/3676


Personalized Form – Effective 6/15/21; Enforced 8/1/22
PL 116-315, Section 1018 which created 38 USC 3679(f) requires a 
school, prior to veteran beneficiary’s enrollment, to provide the 
individual with a personalized form which includes:

Estimate of Total Cost of Course
Estimate of Cost of Living Expenses
Amount of Costs Covered by VA
Amount of Title IV & Institutional Aid Individual May Qualify for
Estimate of Student Loan Debt at Graduation
Information Regarding Graduation Rates 
Job Placement Rates for Grads by Program (if available)
Institution’s Acceptance of Transfer & Military Credits
Additional Requirements for License & Certification

SAA actions are required, if not compliant (38 USC § 3679(f)) 30

Application for Reapproval & Submission  Documents
Documents You Will Be Requested To Submit

https://www.congress.gov/bill/116th-congress/house-bill/7105/text/pl?overview=closed


As established in Public Law 117-76, The Remote Act, The College 
Financing Plan form, developed by the Secretary of Education, will 
satisfy the requirements of the Personalized Form and may 
exempt some schools from requirements in 38 USC § 3679(f). 

Create and maintain in EVERY veteran beneficiary file
https://www2.ed.gov/policy/highered/guid/aid-offer/index.html
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Application for Reapproval & Submission  Documents
Documents You Will Be Requested To Submit

http://www2.ed.gov/policy/highered/guid/aid-offer/index.html


CIE Documents

In review of VA’s guidance pertaining to non-duplication of agency efforts, 
the SAA determined the Florida Department of Education’s Commission for 
Independent Education (CIE) reviews many of the same documents that the 
SAA is tasked to review when they make determinations for licensing 
approval. In an effort to reduce SCO and SAA workload, the SAA will request 
the private, for-profit school officials governed by the CIE, to supply the SAA 
with the same documents provided to the CIE as well as CIE outcome 
documents and determinations. 

Annual License/Provisional License Certificate Summary Sheet
Annual License/Provisional License Letter Approved Data Sheet
CIE Form 604 & School’s CPA Financial Statements Program Data Sheet
Religious Exemption Letter

Since you may not be familiar with the CIE forms and process, we are 
offering the following guidance… 32

Application for Reapproval & Submission  Documents
Documents You May Be Requested To Submit



To find your school’s CIE representative, go to: 
https://web02.fldoe.org/CIE/SearchSchools/SchoolSearch.aspx
for CIE’s Search Engine and select your school
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Application for Reapproval & Submission  Documents
CIE School Representative Search

https://web02.fldoe.org/CIE/SearchSchools/SchoolSearch.aspx


Choose your school name from the drop down menu and the 
name of the school representative who works with the CIE will 
be listed, along with that person’s contact information

Name and Contact Info

Click on ‘Detail’ for CIE
Approved programs

34

Application for Reapproval & Submission  Documents
CIE School Representative Search



School Detail will additionally display:

How long school has been licensed by CIE

How licensure was determined

The main and branch locations

The accreditor(s)

The level of accreditation

Programs approved

Credential Awarded

The number of clock/credit hours for program completion 35

Application for Reapproval & Submission  Documents
CIE School Representative Search



The CIE Program Data Sheet
provides valuable information

Names of Programs Approved

Degree Level and Type

Approval in Clock or Semester
Hours

If Modality is approved for 
Distance Education or 
In-Residence

36

Application for Reapproval & Submission  Documents
CIE Program Data Sheet



The CIE Approved Data Sheet
provides valuable information

Names of Programs Approved

Degree Level and Type

Approval in Clock or Semester
Hours

Accreditation Information

37

Application for Reapproval & Submission  Documents
CIE Approved Data Sheet



The CIE Summary Sheet
provides valuable information

Programs Approved

Placement & Retention Rates

Financial information reviewed
by the CIE 

38

Application for Reapproval & Submission  Documents
CIE Summary Sheet



Financial Statements prepared
by a Certified Public Accountant
(CPA) or an independent 
accounting firm in accordance
with Generally Accepted Accounting
Principles (GAAP)

If accounting books are not closed for
the preceding tax year, a Balance Sheet,
Income statement, and Statement of
Cash Flows must be submitted for
month-end and year tied to date of 
application

39

Application for Reapproval & Submission  Documents
Proof of Financial Stabil ity Requirement  

Nonaccredited Schools
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Application for Reapproval & Submission Documents
State of Florida Business License
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Application for Reapproval & Submission  Documents
CIE Annual License



Advertising 
 Review PL 116-315 Sec 1020, 38 USC § 3696 & 38 CFR § 21.4252

and school guidance posted on the GI Bill® website

 Submit copies of advertising and other statements disseminated 
to the public in any manner, to include:

social media  school’s website pages
brochures billboards
radio ad transcripts TV ad transcripts

 Ensure your website, advertising and social media sites are 
compliant

42

Application for Reapproval & Submission Documents
Advertising  

https://www.congress.gov/bill/116th-congress/house-bill/7105/text/pl?overview=closed
https://www.law.cornell.edu/cfr/text/38/21.4252


Advertising Best Practices
 SAA determines approval to administer VA education benefits, 

not VA, unless it ’s a federal program, so do NOT indicate, “VA 
Approved”
 A simple, acceptable statement would be “Approved for VA Education 

Benefits”
 Ensure your school is not using Veterans Affairs emblems (or 

logos) or those of Military Branches, without written permission
 If your school references GI Bill® ensure your school is including 

the Registered Trade Mark symbol and prominently displays
“GI Bill® is a registered trademark of the U.S. Department of
Veteran Affairs (VA).  More information about education benefits
offered by VA is available at the official U.S. government website
at www.benefits.va.gov/gibill.”  

43

Application for Reapproval & Submission Documents
Advertising  
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Application for Reapproval & Submission  Documents
Proof of Accreditation



As required by Isakson & Roe, Section 1015, schools with 
accredited programs must participate in Title IV Financial Aid 
for approval to participate in GI Bill® Education Programs

45

Application for Reapproval & Submission  Documents
Proof of Participation in Title IV
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Application for Reapproval & Submission  Documents
Certificate of Liabil ity Insurance
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Application for Reapproval & Submission  Documents
Fire Marshall  Compliance Certificate
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Application for Reapproval & Submission  Documents
VA 22-1919
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School Policies



Know your policies and enforce them!

Credit for Previous Education and Training
 The school must maintain a written record in the 

veteran beneficiary’s file that clearly indicates 
official transcripts have been obtained from all 
post-secondary institutions that the student has 
attended, that the training has been evaluated and 
if granted, the training shortened and tuition reduced
proportionately and the veteran so notified
 Documentation required in beneficiary file even if zero

credit is awarded

Pro Rata Refund Policy
 Required for nonaccredited courses only
 A school could have accredited and nonaccredited programs

50

Application for Reapproval
Policies and Procedures



Attendance

 Many IHLs do not have to monitor attendance for degree 
programs or those NCD programs that lead to a standard college 
degree and, therefore, this does not require separate approval

 For those IHLs that do have a schoolwide policy in place, it must 
be reviewed by the SAA to determine if approvable
 Approved policy must be enforced
 Must be a definite point in time in which VA student enrollment is 

terminated due to unsatisfactory attendance
 NCD programs approved in clock hours must maintain complete 

attendance records (even if offered at an IHL)
 Must be a definite point in time in which VA student enrollment is 

terminated due to unsatisfactory attendance
 A Veterans Attendance Policy may be required 51

Application for Reapproval
Policies and Procedures



Standards of Progress

 Must relate to graduation requirements

 Must be a clear, definite point in time when:
 Students will be placed on academic probation or 

suspended/withdrawn
 Schools must report Ch 33 graduation/completion to VA as 

required in 38 USC § 3326 (Veteran’s Improvement Act of 2016)

Student Conduct
 The school catalog indicates which behavior or actions are not 

allowed and actions that will  be taken when a student violates 
the Student Conduct policy 52

Application for Reapproval
Policies and Procedures

https://www.google.com/url?sa=i&url=https%3A%2F%2Fwww.pngfind.com%2Fmpng%2FTiboTiJ_college-degree-cliparts-free-clip-art-transparent-png%2F&psig=AOvVaw0VK8OginD56md_MfmyAgqy&ust=1621171957722000&source=images&cd=vfe&ved=0CAIQjRxqFwoTCMCFha7my_ACFQAAAAAdAAAAABAH


School  Pol ic ies – 38 USC § 3679 (c)  (d) (e) (f )  

Numerous  recent  laws  have establ i shed requi rements  for  s chool s  to  adopt  and publ is h  
po l i c ies  as  cond it ions  for  app roval :

38 USC  § 3679(c )  – In - state  t u i t ion  ra te  a t  p u b l i c  sch o ols  (FS  1009.26(13)  federal  law to  
in c lu de ch a pter  35;  En fo rced 8/ 1/22  See  PL  117-68,  Th e  McHu gh Act Su bmit  URL  to  SAA

38 USC  § 3679(d )  - Addi t ional  Requ i rements  fo r  L i cen se & Cert i f i cat ion  

38  USC  § 3679(e)  - No  F in ancia l  o r  Access  Pen al t i es  fo r  ch apters  31 ,  33  an d  35,  fo r  u p  to  
90  Da ys ,  Wh i le  Awai t ing VA Payment  See  PL  117-68,  Th e  McHu gh Act ;  Ef fect ive  8/1/22

38 USC  § 3679(f )  – (N EW C rea ted by  I sakson & Ro e,  Sec  1018)  En fo rced 8/1/22  See         
PL  117-76,  Th e  Remo te  Act  wh ere  yo u  ma y  be  e l ig ib le  fo r  a n  exemption

In fo rm o f  T i t le  IV  & In st i tut i onal  A i d  

Pro h ib i t  Au tomatic  Ren ewal  i n  a  C o u rse  

En su re each  In d iv idual  approves  o f  en ro l l ment  i n  a  co u rse

Acco mmodat ions  fo r  Absen ce  by  Rea son o f  Ser v i ce
53

Application for Reapproval & Submission  Documents
Existing & New 3679(f)Policies Required in 38 USC §3679

DISAPPROVAL

https://www.law.cornell.edu/uscode/text/38/3679


In-State Tuition at Public Schools – 38 USC § 3679(c)

 The SAA will  disapprove a course of education if a public 
institution charges more than the in-state rate for tuition and 
fees, for covered individuals, who reside within the state while 
attending said school.  The McHugh Act adds chapter 35s to 
federal law, effective 8/1/22. Schools will  provide the SAA with 
the URL where students can find veteran beneficiary in-state 
tuition information and the forms required for such a request.  
VA is posting the URL link to the school’s pages on the GI Bil l® 
Comparison Tool.

Congressman C.W. “Bill” Young Veteran Tuition Waiver Program
Florida Statute 1009.26(13) – Covered Individuals
 Honorably discharged members who served in U.S. Armed 

Forces, Reserve Forces or the National Guard
 Any individual receiving VA Education Assistance (Chapters 30, 

31, 32, 33, ToE, 35, 1606, 1607) 54

Application for Reapproval
Policies and Procedures

https://www.law.cornell.edu/uscode/text/38/3679


In-State Tuition at Public Schools – 38 USC § 3679(c)

55

Application for Reapproval
Policies and Procedures

https://www.law.cornell.edu/uscode/text/38/3679


Licensing & Certification Disclosures – 38 USC § 3679(d)

 The SAA will  disapprove a course of education if an institution 
does not publicly disclose conditions or additional requirements 
for l icensure or certification of programs, to include, but which 
is not l imited to, training, experience, or examinations

 Federal, State or local Government licensure tests must be noted 
in the Comments column of the Program Spreadsheet

Best Practice: Prominently publish the additional requirements 
along with the Program descriptions, requirements and include if 
the program prepares an individual for Federal, State or local 
Government licensure 56

Application for Reapproval
Policies and Procedures

https://www.law.cornell.edu/uscode/text/38/3679


No Financial or Access Penalties - 38 USC § 3679(e)

 Institutions must maintain a published policy which prevents 
financial and access penalties, for up to 90 days, for chapter 31, 
chapter 33, and effective 8/1/22, chapter 35 beneficiaries, while 
the institution awaits payment from VA. The policy must detail 
that beneficiaries must submit their certificates of eligibil ity 
(CoE) for entitlement to educational assistance, to the 
institution, for this coverage. URL for policy on Comparison Tool

 The institution will  ensure the educational institution will  not 
impose any penalty, including the assessment of late fees, the 
denial of access to classes, l ibraries, or other institutional 
facil ities, or require the covered individual to borrow funds due 
to the delayed disbursement of a VA payment to the institution

Best Practice: Require a copy of CoE or VAF 28-1905 (ch 31) upon 
admittance; coordinate requirements with Business Office 57

Application for Reapproval
Policies and Procedures

https://www.law.cornell.edu/uscode/text/38/3679


No Financial or Access Penalties – 38 USC § 3679(e)

58

Application for Reapproval
Policies and Procedures

https://www.law.cornell.edu/uscode/text/38/3679


NEW - Prohibit Automatic Renewal of Enrollment  
PL 116-315, Sec 1018, which Created 38 USC § 3679(f)

 A published policy that prohibits the automatic renewal of a 
veteran beneficiary in courses and programs of education; and

 A published policy that ensures each veteran beneficiary 
approves of the enrollment in the course

Best Practice: Create a published policy which can be added as an 
addendum to the 22-23 catalog and require a signed & dated 
Request for Certification of Enrollment form, each enrollment 
term; Note The Remote Act provides for the use of the College 
Financing Plan form for possible exemption of 38 USC § 3679(f)

Effective 6/15/21; Enforced 8/1/22 59

Application for Reapproval
New Policies and Procedures

VA STRESSED TO SCHOOLS: READ SECTION 1018

https://www.congress.gov/bill/116th-congress/house-bill/7105/text/pl?overview=closed
https://www.law.cornell.edu/uscode/text/38/3679


NEW - Availability of Financial Aid & Institutional Aid  
PL 116-315, Sec 1018, which Created 38 USC § 3679(f)

 The institution must maintain a published policy which informs 
veteran beneficiaries of the availability of Federal Title IV 
financial aid and also of Institutional aid offerings

 The institution must alert veteran beneficiaries of potential 
f inancial aid eligibil ity prior to packaging student loans or 
alternative financing for the individuals

Best Practice: Create a published policy which can be added as an 
addendum to the 22-23 catalog and require a signed & dated 
Acknowledgement of Available Aid form, each academic year. 
Note The Remote Act provides for the use of the College Financing 
Plan form for possible exemption of 38 USC § 3679(f)

Effective 6/15/21; Enforced 8/1/22 60

Application for Reapproval
New Policies and Procedures

VA STRESSED TO SCHOOLS: READ SECTION 1018

https://www.congress.gov/bill/116th-congress/house-bill/7105/text/pl?overview=closed
https://www.law.cornell.edu/uscode/text/38/3679


NEW - Absence Due To Service  
PL 116-315, Sec 1018, which Created 38 USC § 3679(f)

 A published policy that ensures members of the Armed Forces, 
reserve components, and the National Guard, who enroll in a 
course of education, may be readmitted if such members are 
temporarily unavailable or have to suspend such enrollment by 
reason of serving in the Armed Forces; must also accommodate 
members during short absences by reason of service

Best Practice: Create a published policy which can be added as an 
addendum to the 22-23 catalog and require a signed & dated 
Request for Consideration of Leave Due to Service form & proof. 
Note The Remote Act provides for the use of the College Financing 
Plan form for possible exemption of 38 USC § 3679(f)

Effective 6/15/21; Enforced 8/1/22 61

Application for Reapproval
New Policies and Procedures

VA STRESSED TO SCHOOLS: READ SECTION 1018

https://www.congress.gov/bill/116th-congress/house-bill/7105/text/pl?overview=closed
https://www.law.cornell.edu/uscode/text/38/3679
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SAA REVIEW



 Once SAA is in receipt of a ‘complete’ submission: the 
Application for Reapproval, the Catalog, the Program 
Spreadsheet, and supporting documents, it is logged in for 
processing

 SAA has a set period of time, 30 days, to determine if the 
documents in the ‘complete file’ are approved, denied, if the 
suspension is lifted or there’s a withdrawal; INCOMPLETE 
documents will be denied & a new submission requires a new 
“True and Correct” statement from school officials

 Approval or denial letter sent to each specific campus where 
schools have multiple campuses with separate catalogs
 Maintain a copy for your records
 Copy is also sent to VA for entry into WEAMS database
 If a denial letter, ensure you immediately respond to any requests 

within the letter
 Action Items may also appear within the approval letter
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Application for Reapproval Review



 Specific approval items will be identified/listed in the 
reapproval letter.  A catalog review may include:
 Degree Programs, Non-College Degree Programs
 Page number where specific information may be found
 Type and number of hours approved (e.g. credit or clock hours)
 Type of NCD training Class/Theory OR Shop Practice will be 

identified
 Programs withdrawn or not approved
 Additional items reviewed will be identified (e.g., Attendance 

Policy, Academic Calendar, Items Not Approved)
 Use of applicable U.S. Code and Code of Federal Regulations (CFR) 
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Application for Reapproval Review



 Degree Programs
 Schools with degree programs will find:
 Each degree program listed (or included as an attachment)
 Degree programs may be grouped based on degree, for example, Associate degrees, 

Bachelor degrees, Master degrees, etc.

 Noncollege Degree Programs (NCD)
 Each Certificate and/or Diploma Program will be listed (or 

included as an attachment)

 Any revisions to hours and any special annotations will also be 
noted 
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Application for Reapproval Review



 Programs Withdrawn (include effective date on Program Spreadsheet)

 Previously approved programs that are: 
 No longer listed in the catalog;
 No longer listed on the Commission for Independent Education (CIE) 

website through the Florida Department of Education; and/or
 No longer meet criteria for approval

 Programs Not Approved
 Listed in catalog, but do not meet criteria for approval
 Not listed as approved on the CIE website
 Hours listed in catalog do not equal hours on CIE website
 Determined to be not accredited
 Not consistent in quality, content and length with similar courses in 

public and private institutions with recognized acceptable standards
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 Programs in Teach-Out Phase
 Approved programs that are: 
 No longer enrolling students
 In teach-out phase

 SAA must be informed of:
 The effective date of the Teach-Out
 The anticipated date the program will complete Teach-Out 

phase
Whether there are VA students currently enrolled
 Notify the SAA when all students have completed program
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Application for Reapproval Review
Also Input Teach-Out Info on Program Spreadsheet



 Program Information:
 Page number in catalog where program may be found
 Type and number of hours approved (e.g., credit hours or 

clock hours)
 Review of CIE documents, catalog, transcripts, accrediting 

agency documents as they will indicate if programs are 
approved in credit hours (semester or quarter) or clock hours
 Most often, programs approved in semester or quarter hours 

are because the programs lead to a standard college degree
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Application for Reapproval Review



 Program Information (cont):
 Type of NCD training, Class/Theory OR Shop Practice, will be 

identified
 Determination of Class or Shop aided by program descriptions, 

course descriptions and school officials
 Full-time for Class/Theory programs = 18 clock hours/week
 Full-time for Shop Practice programs = 22 clock hours/week
 When certifying, submit student’s actual scheduled hours per week

Veteran Claims Examiners (VCE) will not process programs if the hours 
certified and the length of the term is greater than 100% of the SAA 
approved scheduled program hours – may adjust for breaks and holidays
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Application for Reapproval Review
NCD TRAINING



 Academic Calendar (required)

 Tuition and Fees (required)

 Study Abroad (Note: Study Abroad would not be approvable for NCD)

 Enrollment Limitations for nonaccredited programs

 Clinical and Practical Training / Internships / Externships
 Except for some medical-related programs, must be accredited by 

the appropriate agency (38 CFR § 21.4265)

 Contracted Programs – Contracted school must also be approved by 
the SAA; submit the contract to the SAA
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Application for Reapproval Review
Additional Items Reviewed May Include



 Independent Study

All veteran beneficiaries, to include chapter 35 
beneficiaries, are now able to pursue accredited
independent study programs at approved public and 
not-for-profit area Career, Technical and Vocational 
Education Schools that provide postsecondary level 
education (38 USC § 3680A) expanding SAA approval 
decisions previously available for accredited IHL 
programs that lead to a standard college degree and 
those that lead to a certificate

Other NCD online, distance learning, independent 
study, hybrid or blended courses that are approved in 
clock hours OR those that do not lead to a standard 
college degree at other NCD schools, ARE NOT 
APPROVABLE 71

Application for Reapproval Review
Additional Items Reviewed May Include

https://www.law.cornell.edu/uscode/text/38/3680A


QUESTION

What happens when an approved program at an 
NCD education or training institution temporarily 
ceases resident training and has the capability to 
convert  training to an online modality during the 
COVID-19, or other, national emergency?
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NCD and COVID-19

https://www.google.com/url?sa=i&url=https%3A%2F%2Fqingmoments.wordpress.com%2F2008%2F07%2F14%2Fthe-joy-of-working%2F&psig=AOvVaw0DCMy_eRZb9fUjT2OqAexn&ust=1621204621649000&source=images&cd=vfe&ved=0CAIQjRxqFwoTCMCJop_gzPACFQAAAAAdAAAAABAn


Answer: An NCD with a current SAA approved program 
may continue to train and report enrollments to the VA. 
Those students who pursue courses converted to an on-
line modality solely due to COVID-19 will continue to 
receive the MHA rate for resident training.  The law 
authorizes this special payment authority to VA from 
March 1, 2020 to June 1, 2022. 

This special payment authority provided to VA does not 
affect the SAA’s approval actions where in-resident only 
mode of delivery is required at these NCD schools. Programs 
and/or schools will be withdrawn if online mode of delivery 
is performed, June 2, 2022, and beyond.

See VA’s April and May SCO Office Hours for add’l info
73

NCD and COVID-19



Items Not Approvable (not all-inclusive)
 Leave of Absence (LOA)
 Student may NOT receive VA education benefits during periods of 

leave
 A school-approved LOA must be reported to VA in the Remarks section 

indicating the begin and end date of the LOA, and extend the term 
accordingly
 If the student does not return, the enrollment must be terminated at 

the point of the last date of attendance

 Audited courses
 If school’s grading policy allows a student who registers for credit 

to later change to audit, the school must report the change from 
credit to audit as a withdrawal, effective the day the student 
changed from credit to audit.  Report the withdrawal as you 
would other withdrawals. 74
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 Teach-Out & Discontinued Programs – Omitting Effective 
Date and/or anticipated program End Date

 Submissions do not have the “True and Correct” statement 
 Not informing SAA when a program is no longer offered
 Former program name AND/OR new name not provided
 SCO submits prior catalog Program Spreadsheet with old 

information and does not update with details from the new 
catalog 

 Unnecessarily inputting Effective Dates for Still Approved 
Programs

 Documents requested within forms & emails, not submitted
 Signatures missing on documents and on ‘True & Correct ’ 

statement
 Advertising, to include social media pages, not submitted
 Lease Agreements submitted are not current
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SAA NOTED Most Common Errors and Omissions
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REVIEWING THE SAA REAPPROVAL LETTER 
AND THE VA 22-1998 (WEAMS) REPORT



 Two-Step Process  
When the State Approving Agency (SAA) Reapproval Letter is 

received, review it for accuracy and verify the letter reflects 
information submitted to SAA to include all Branch and 
Extension campuses, with complete addresses

When the VA 22-1998 form (aka WEAMS Report) is received, 
compare the information on the WEAMS Report to verify it 
reflects all information on the most recent SAA Reapproval
Letter
 The WEAMS Report may be received weeks after receipt of the 

SAA Reapproval Letter

77

SAA Reapproval Letter 
and WEAMS Report



 Item being approved will  be identified (e.g., catalog, handbook) 
along with an approved through date, or expiration date 

 The box and numbers below, are for internal use
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Reviewing the SAA Reapproval Letter 

Reapproval is hereby granted for the following:

2022-2023 CATALOG and STUDENT HANDBOOK, through July 31, 2023, or until 
such time another catalog or addendum is published, whichever is sooner, for the 
following programs only:

Please note that any new publication(s), whether catalog, student handbook or 
addendum, must be submitted to the SAA, certified true and correct in content and 
policy, within 30 days of publication.
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Reviewing the SAA Reapproval Letter 
Sample - IHL

Sample
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Reviewing the SAA Reapproval Letter 
Sample
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Reviewing the SAA Reapproval Letter 
Sample - NCD
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Reviewing the SAA Reapproval Letter 
Sample



VA 22-1998 Form – also known as a WEAMS Report

Web Enabled Approval Management System (WEAMS) is 
used to store VA and SAA approval information

 SAA Approval/Reapproval Letters are emailed to the school 
 VA uses SAA Approval Letters to update the WEAMS Report
WEAMS Reports are emailed to schools by VA 
 VA’s Veterans’ Claims Examiners (VCE) use the WEAMS reports to 

determine eligibility of benefit payments
 If new programs are approved by the SAA, do not certify a student 

in the new program until WEAMS Report has updated information
 It is essential to verify SAA reapproval letter information is 

reflected accurately on the WEAMS Report 
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WEAMS Report 
What is a WEAMS Report?
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Reapproval Letter and WEAMS Report
Sample Comparison



GUIDANCE

 Read letters carefully to ensure accuracy and understanding

 Ensure your Branch and Extension campuses are included on 
your WEAMS report

 Do not certify new programs in VA-ONCE until WEAMS (aka 
VA Form 22-1998) has been updated by VA and you receive 
a copy

 Veterans Claims Examiners (VCEs) will  deny benefits for a  
program they do not see in WEAMS or program hours that 
exceed SAA approved hours
 Ensure VA-ONCE reflects program name exactly as it appears in 

WEAMS
85

Reapproval Letter and WEAMS Report
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OTHER ITEMS THAT MUST BE REPORTED 
WITHIN 30 DAYS OF OCCURRENCE



Other Changes to Report to the SAA

 Change in Facility Name 
 Change of Ownership 
 Change of Location
 New Facility Mailing Address (no change in physical location)

 Change in Accrediting Agency
 Change in Accreditation Status & Docs Requested by 

Accreditor
 Change in Title IV Participation Status & Docs Requested 

by ED
 Change from In-Resident to any Other Mode of Delivery,    

if ONLY approved for In-Resident delivery 87

Other Changes or Additions to Report
Report Within 30 Days of Occurrence



Other Changes to Report to the SAA

 Change in Programs Offered
 New Branch Campus
 Change in Financial Soundness
 Change in Ability to Provide Adequate Space, Adequate 

Equipment or Quality Education, Training and Student 
Services

 Legal Actions Against the Facility
 Notice from the Federal Trade Commission to Cease & 

Desist from any Act or Practice
 Closure of an Institution 
 Closure of an Institution Due to Natural Disaster
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Other Changes or Additions to Report
Report Within 30 Days of Occurrence



Changes to Report to the SAA (cont.)

 Any other changes, such as, but not limited to:
 Revision to any policies
 Standards of Academic Progress
 Admissions
 Standards of Attendance
 Refund Policies
 Standards of Conduct 

 Change in Administration
 Change in Tuition and Fees (update College Financing Plan forms)
 Change in Academic Calendar
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Other Changes or Additions to Report
Report within 30 Days of Occurrence



Changes to Report to VA
 SCOs
 Submit updated VA Form 22-8794 (Rev July 2021) to 

FLORIDAEDUCATIONOUTREACH@vbaspt@va.gov
 Please indicate which listed person is the Primary SCO by inputting 

that person’s information on line 2A, on the form
 Also input dates/submit copies of VA Training Certificates for SCOs

 VA will update WEAMS and (where appropriate) VA-ONCE
 Ensure SCOs no longer working at your school are removed 

immediately from VA-ONCE (contact VA)
 School does not need to submit a new MoU for VA-ONCE when it 

changes SCOs
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Changes or Additions to Report to VA
Report within 30 Days of Occurrence

mailto:FLORIDAEDUCATIONOUTREACH@vbaspt@va.gov


VA Education Line (888) 442-4551

VA Debt Management                                       (800) 827-0648
dms.ops@va.gov

Corrections to GI Bill® Comparison Tool
EDUAPPMGMT.VBACO@va.gov

Florida Education Outreach Office 
FloridaEducationOutreach.VBASPT@va.gov

Email VA - Use the “Ask VA” link
www.benefits.va.gov

VA SCO Training Webinars 
https://www.benefits.va.gov/gibill/resources/education_resource
s/school_certifying_officials/presentations.asp

VA Priority Enrollment
Priority.enrollment.vbabuf@va.gov
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VA
Contact/Reference Information

mailto:dms.ops@va.gov
mailto:EDUAPPMGMT.VBACO@va.gov
mailto:FloridaEducationOutreach.VBASPT@va.gov
http://www.benefits.va.gov/
https://www.benefits.va.gov/gibill/resources/education_resources/school_certifying_officials/presentations.asp
mailto:Priority.enrollment.vbabuf@va.gov
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Reference Information 
Accredited Schools  Not  Par t ic ipat ing in T i t le  IV F inancial  Aid

How to Request a Section 1015 Waiver



Betsy Wickham, Bureau Chief (727) 319-7401
wickhamb@fdva.state.fl.us

Cora Stagner, Office Manager (727) 319-7402
stagnerc@fdva.state.fl.us

Paul Smith, Administrative Assistant (727) 319-7406
smithpa@fdva.state.fl.us

Office Email (Do not send hard copies in mail)
SAAOutreach@fdva.state.fl.us
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SAA
Contact Information

mailto:wickhamb@fdva.state.fl.us
mailto:stagnerc@fdva.state.fl.us
mailto:smithpa@fdva.state.fl.us
mailto:SAAOutreach@fdva.state.fl.us


For submitting a file larger than 20 mb to the SAA, 
or a large number of files, please go to 
https://floridavets.org/upload.

- Select SAA
- Input your email address
- Select the file(s) you want to send 

by using the Browse button
- Select Send file(s)
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SAA
Large File Submission

https://floridavets.org/upload
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State Approving Agency (SAA)
Area Distribution



AREA I – Sondra Goodman (727) 401-9279
goodmans@fdva.state.fl.us

AREA II – Jose Toro (904) 252-4106
toroj@fdva.state.fl.us

AREA TBD   – Brad Gilkes (352) 422-5736
gilkesb@fdva.state.fl.us

AREA IV – Nathaniel Knight (850) 556-0848
knightn@fdva.state.fl.us

AREA V - Dale Towery (954) 540-6157
toweryd@fdva.state.fl.us

AREA VI - Madeline Mendez (954) 540-6542
mendezm@fdva.state.fl.us

AREA TBD - Ingrid Abernathy (727) 385-5865
abernathyi@fdva.state.fl.us
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SAA
Program Specialist Contact Information

mailto:crawfords@fdva.state.fl.us
mailto:toroj@fdva.state.fl.us
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mailto:knightn@fdva.state.fl.us
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mailto:mendezm@fdva.state.fl.us
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